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This guide will help you set up your automatic out-of-office reply from your Linkeo

webmail.

Our Customer Service team is available by phone at 1300 546 536 option 2  or by 

email at service@linkeo.com.au you encounter any difficulties.
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Step 1

1. Open your web browser

2. Go to :  https://inbox.linkeo.com

3. Login in with your email address

and password

https://inbox.linkeo.com/
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Step 2

1. In the top menu, click on 

Preferences
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3e étape

1. In the left sidebar, select Out of

Office
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Finally,

1. For Out of office, enable the option 

“Send auto-reply message” 

2. In the message zone for “Auto-Reply 

message” : type your out of office 

message

3. Check the Time Period option, then

select :

• Start :  the date when the out-of-office 

reply begins

• End  :  the date when the out-of-office 

reply stops

4.   Click SAVE to apply the 

configuration.



Congratulations !

Your out-of-office message has 

been successfully set up.
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